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A Parent’s Guide to Online Enrollment 

 
Parents with ParentVUE accounts may complete online enrollment.  Please contact school office staff for 

assistance in obtaining a ParentVUE account or receiving a new activation code. 
 

Step 1. 

Log On to ParentVUE:  https://parentvue.usd259.net/ 

The Home Screen will appear.  Clicking on the word Espanol will convert the pages to Spanish. 

 
Step 2.  

Update Account Information.  (My Account tab) 

 Review the information listed for accuracy:  Name, User ID, Home Address, Mail Address and Phone 

Numbers.  Contact the school office with any necessary changes to personal information. 

 Change or add additional email addresses.  To change make the corrections and click the Update 

Account button.  To add click the Add button, add the information and click the Update Account 

button.  
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Step 3. 

Update Student Information. 

 Select the child and click Student Info. 

 
 Click the Edit Information button to begin editing your student’s information. 

 
 Make necessary changes to student information by typing in the text boxes and using the pull down 

windows on the right side. 

 Click the Save Changes button when finished. 

 
 

Special Note:  Before proceeding on to the WPSenroll portion of online enrollment please take note of this 

important information.  WPSenroll is compatible with most internet browsers.   However, parents that 

experience difficulty accessing the site may need to change the Compatibility View Settings.  As an example, 

below are instructions on how to change the Compatibility View settings on Internet Explorer 11. 
 

Click on the Gear  in the upper right corner of IE11 and select Compatibility View Settings. The following 

screen will appear.  
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Step 4. 

Continue to WPSenroll.  

 After updating the Student Information, click the Enrollment button.  Follow that action by clicking on 

the area labeled Click Here to Continue.  This will open a new internet browser window.  

  
Clicking on the word Espanol will convert the pages to Spanish.   

Click Here to Begin. 

 

 

 

 

 

 

 

 

 

 

 

 

Next click on the add button to add it to 

the list of sites to run in compatibility 

view and then click the Close button. 

 

This should refresh the screen and you 

may continue to the WPSenroll portion 

of online enrollment. 
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Click on the First Pencil Icon – To access the Parent/Guardian Policies screen.  

 
To view policies click on the blue policy links.  Clicking the check box indicates acknowledgment the policies 

have been read.  Click Return to Status to proceed. 

 

 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

Click on the Second Pencil Icon – To access the Forms and Acknowledgements screen. 
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Parents need to click the check box for each item.  Clicking the blue more information links will access 

additional information.  Clicking the final check box indicates agreement that submission of this form serves as 

the parent’s legal written signature .  Click Return to Status to proceed. 

 

 
 



July 08, 2015 

 
Page 6 

 

 
 

Click on the Third Pencil Icon – To access the Student Insurance screen.   

 
Click the applicable check box.  Clicking the blue read the brochure link will access information on how to sign 

up.  Click the final box indicating the data above is correct.  Click Return to Status to proceed. 

 
 

 

 

 



July 08, 2015 

 
Page 7 

 

Click on the Fourth Pencil Icon – To access Consent for Disclosure for Reduction of School Fees. 

 
Consent for Disclosure for Reduction of School Fees:  This section allows parents to choose if they wish to 

share their child’s eligibility for Child Nutrition Program benefits with the programs listed. 

 If you wish to decline, select the check box next to No. 

 If you wish to share the information, select all the check boxes of items you wish to be considered for 

reduction of fees. 

 Click the final box indicating the data above is correct.  Click Return to Status to proceed. 
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Click on the Fifth Pencil Icon – To access the Textbook Policy screen.  

 
Textbook Acknowledgement:  Click the check box at the bottom of the page to indicate the policy has been 

read and accepted.  Click Return to Status to proceed. 
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Click on the Sixth Pencil Icon – To access the Military screen.  (This area will only appear for 11th and 12th 

grade students)  

  
Military:  Click the applicable check box to Opt-Out or Opt-In for release of directory information to military 

recruiters for your student.  Click Return to Status to proceed.  
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Click on the Seventh Pencil Icon – To access the Community Cares screen.  (Secondary students Only) 

 
Communities That Care Survey:  Click the applicable check button indicating if you give permission for your 

child to participate in the Kansas Communities That Care Student Survey.  Click Return to Status to proceed. 
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Click on the Information Icon – To access the Latchkey screen, if you wish to access this information. 

 
Enrollment Summary :  This page will be displayed with the sentene below when you have finished the first 

phase of the online enrollment process. 
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 School website - Parents are encouraged to visit the website of their student’s school for additional 

information.  To do so, click on the blue link for your student’s school.  That action will open a separate 

internet browser window. 

 MyPaymentsPlus and Online Application – Clicking on these blue links will open a separate internet 

browser window.  Clicking on MyPaymentsPlus accesses the district’s centralized payment website.  

Clicking on online application accesses the application to apply for free/reduced price meals.    

 

 

 

 

 

 

 

 

 

 

 Click Return to Students to complete the online process for your other students or click the Log Off 

button in the upper right cornter of the screen to exit.  Click on the next child that needs to be 

enrolled. 
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Editable fields of completed students:  Three content areas can be revised if necessary.  To change your 

response on the following areas click on the name of a completed student.  Choose the Section Name that 

needs corrected.  Make corrections, click the check box at the bottom of the page and click Return to Status 

to return to the student home page. 

 
 

 

 

 

 

 
 

 

 

 

 

 

 
 

   
 

  

 
 

  
 

  

 

 Click the check box next to Agreement To Pay acknowledges your 

agreement to pay fees/obligations 

 Click the check box next to Agreement To Pay acknowledges your 

agreement to pay fees/obligations 

 Click the check box next to Agreement To Pay acknowledges your 

agreement to pay fees/obligations 

 Click the check box next to Agreement To Pay acknowledges your 

agreement to pay fees/obligations 


